WSCA E7 NASPO)
eMarketCenter




What is the Montana
eMarketCenter?

eMarketCenter is your web based purchasing system!
Available to all state employees and local procurement units at NO COST
Uses a shared application to shop, buy and view contract documents
Purchases are made using the agency’s procurement card
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Issue Resolution Process - lllustration

SciQuest
Customer Support

All other

Level I WSCANASPO questions WSCA [EZ NASPO
eMarketCenter i> pertaining to '
_eMC.
Provides eMC
Level Il Montana access/permissions . Oér :
Coordinator, and responds to

contract questions.

| would like to use the eMC?







*Each user will have their own
user name and password - both
are case sensitive

*Users are assigned specific
roles to control permissions and
visibility:

Shopper - Can shop for
items, but cannot submit
a cart (complete the
order.)

Buyer — Can shop for
items AND submit carts
that they created or
were assigned from a
shopper. (These are
typically pCard holders
within an organization)

eMarketCenter

WSCA 7 NASPO "-
-

{
' WSCA/NASPO.

COOPERATIVE PURCHASING

WSCA/NASPO

CREATE ACCOUNT
ALL FIELDS ARE REQUIRED FOR REGISTRATION.

Contact Information

First Name H ‘

Last Name ‘ ‘

ntry Code, Area, Phone Number, Extension

Phone Number

o
@

E-mail Address \ |

Business Information
Authorized Entity \
Department -

Position [E

Login Information

User Name ‘ ‘
User Names are not case sensitive and may not contain spaces or special characters.

Password ‘ ‘

Confirm Password ‘ ‘

Security Question

Please enter a question and answer that we can prompt you with should you ever forget your password.

Question ‘

e




MTeMC User Home Page

ollehon ¥

WSCA Ef NASPO
eMarketCenter

W Shop ' Shopping = Dashboard = Shopping Home & Home
What are you looking for? |Everything VH ‘ m ]
Go to: advanced search | favorites | non-catalog item | quick order Browse: contractors | categories | contracts
WSCA/NASPO Hosted Catalogs-These vendors are searchable in the eMarket Center by keyword or by vendor

TEST

eMarket Center - WNeMC

NetApp

TolACE @I KYOCERD LEXMARK

Items | Notifications | ™ 0,00 USD | Q

Xeroxg,)

Western States Contracting
Alliance/National Association
of State Procurement Officials

bring your products back into the eMarket Center to make final purchase)

pee | @D | =D

State of Montana

[update message]
Snchusiin Sty Ca.

Punchout Catalogs -These vendors are NOT searchable from within the eMarket Center (you will punchout to the vendor’'s website and then

==

.
My Resources
jgollehon@mt.gov | phone: +1 (406) 444-7210
Site Map




Shopping Introduction

ich a user can shop
in the Montana
eMarketCenter?

= Browse by

Supplier

State of Montana

= Punch-out

Supplier

= From favorites
(vendor-specific) |




Hosted vs. Punch Out Catalogs

Activity [ Description Punch-Out

Single user interface

Product comparisons

Price [ product control

Supplier [ category preferences

Organizational favorites

XXX K

Robust product flags, CAS numbers

Related product information

Configurable goods

Up-to-date products and pricing

AN VA GRS

Availability / backorder info

<

Temporary and volume discounts

Punch-out functionality varies by supplier



Punch-out Catalogs

Selectsite Punchout

Keyword, Part Number or X-Ref

O Lroducts

Home > Products
Products

Products (337,474)

Search Within

A |

~ Promotions & Speci...

Green Items ;554 Fasteners Cutting Tools &
Supplier Diversity ftems (s Metalworking
Mig i the U.S.A. (2300 °

Trade Agreement Act (3.2

Electrical

Power Transmission & Raw Materials

Motors
Va ° 2
Hardware HVAC

@ My Account
-

o My cart

emplates

9 My Store

.
L @, L
-
Material Handling, Tools & Equipment
Storage, & Packaging
- a ’
Selectsite punchout
Hydrau =
THISIS A TEST | Hello, 1 I Hop a
T T W Gatsog | Fint s rancn | W9 Recuistion Fom: (0 s
RESOURCES ~ SITE FEATURES fe bl et keyword of part number
@Market Basket
Fleel
. Abraswes Quick item Entry
+ Adhnesives, Sealants and Tape T ro—
Typeitin | Copy & Paste
i YOU HAVE THE POWER
+ Electrical = Q. Graingerem
Cher 3

History

Manage Order History and
Previously Purchased tems

+ Electronics, Appliances, and
ries

Fasteners.

+ Flest and Venicle Mamtenance
Furniture, Hospitaity and Food
Service

+ HVAC and Refrigeration
+ Hand Tools
+ Hardware
+ Hydraulics
+ Lab Supplies
+ Lighting
+ Lubrication
+ Machining
+ Material Handing
Motors
Office Suppies
+ Outdoor Equipment
+ Paint, Equipment and Supplies
 Plumbing
+ Preumatics
 Power Tools
+ Power Transmission

Free email offers
Your connection to what's new
at Grainger,

Sign Up for Email Now

ONLY AT
GRAINGER!

52 M

"Get Ready for Spring Cleaning

Questions on Ordering
Products or Repair Parts:
= Contact your locai branch
+ Call 1-877-202-2502

« E-mail us

CARTS &
TRUCKS

*  on select Norton Abrasives, Morse,

hop Metatworking

Clearance Items
Budget-saving The latest Hurry and save big
deals ontop. 2 innovations that help on high-quality,
Py
,,,/ running smoothiy. tems.
» )




Hosted Catalogs

* (Catalogs can be searched via a ‘Shop at the top’ search engine

# WSCA =7 NASPO Kate Offerdahl ¥ | Action Items [2] ~Noti,_ ons[1] ™ 48195USD Q.
eMarketCenter %

! A Home / Shopping Home = / Home

What are you looking for?  Everything - | Go

Go to: advanced search | favorites | non-catalog item | quick order  Browse: contractors | categories | contracts

[Manage Showcases]

Keli's awesome Nevada UIT training environment. Hosted Catalogs-These vendors are searchable in the eMarket Center by keyword or by vendor ?

Welcome to our class!

YoZACE cﬂ. Disc@untCell [FEEE] Bl KYOCERA

http://purchasing.state.nv.us

Click here for additional training or help “

Quantum ) j"I 0

[update message] NetApp




Product Search

Pl W SCA [ NASPO @ Keli Hardcastle ¥ | Action Items | Notifications | ™ 0.00 USD | Q

eMarketCenter v -

! # Home / Shopping Home < / Home

.J What are you loocking for? |Everything \VL E‘-.reryﬂ’\ing Go

E‘ Go to: advanced search | faverites | nen-catalog item | quick order  Browse: co "
Lab Supplies
o Keli’s awesome Nevada UIT training Hosted Catalogs-These vendors are searchable i} 1. 4i-5] /Clinical ayword or by vendor ?
environment. Office/Computer
& Welcome to our class! 7o ACE cﬂ. Discg@punt ™M RO/Facilities o KYOCERA LEXMARK
Furniture
0 http://purchasing.state.nv.us Services
Supplies Manager
Click here for additional training or help TRANSOUR . &
m“w Quantum & Manufacturing 10
[update message]
Books
Electronics
Punchout Catalogs -These vendors are NOT m,Specialty larket Center (you will

punchout to the vendor's website and then brinFood/Food Equipment the eMarket Center to make ?
final purchase)

@D | e | D ‘

Wby v 28 e Search with the “What are you looking for”
_— bar at the top

e Limit search to product category
* Enter keyword or Go to Advanced Search




Advanced Product Search

Keli Hardcastle ™ Action Items Notifications wm
eMarketCenter

® Home / Shopping Home= / Home

Advanced Search |Everylhing V| simple search

Find Results That Have:

All of These Words || | Supplier | |
Part Mumber {SKLI} | |

Fanufacturer Mame |

Other Options

Exact Phrase | | Exclude \Words | |

Any of These Words | |

Search Hide Advanced Search an search results ™

Go to: simple search | favorites | non-catalog itermn | quick order  Browse: contractors | categories | contracts

Keli's awesome Nevada UIT training Hosted Catalogs-These vendors are searchable in the eMarket Center by keyword or by vendor B
environment.
Welcome to our class! rosACE cﬂ - Disc@¥uniCell (SRAcE | oI KYOCERA LEXMARK

http://purchasing.state.nv.us

Quantum g;"“m Xerox g, W IO

e Advanced search attributes reIevantW
to product category
* Provide flexible search options:
e Key Words
e Supplier
e Part Number

k e Manufacturer Name / N3




Search Results

Ml WSCA EF NASPO : Keli Hardcastle ¥ | Action Items | Notifications | ™ 0.0

eMarketCenter

# Home / Shopping Home =/ Product Search - All

What are you looking for? |Everything V||w0rks.tau'on | Go | J

Go to: advanced search | favorites | non-catalog item | quick order  Browse: contractors | categories | contracts

Results for: Everything : workstation

Showing 1-100of 173 results Compare Selected: 0

Computer

Add Keywords ? Results per page [«lPage |1 |[v|cf2[r] 2
| | 6o CTL Vista GSDVR Workstation from CTL B e S-t M EtCh et 59.00 UsD
Part Mumber WSCA_VistaGSDWVR_work: ion_Ba EA
Manufacturer Info WSCA_VistaGSDVR_workstatiomBas r|I ||1 1to Cart | ¥
Filter Results & ! ) i E £ S't Etch - | compare
By Product Flag W largerimage Part Number
Energy Star (7} - -
Green (73 & WORKSTATION PLUS CCASE from Transource Computers D 25 ptl gl 27.63 UsD
Recydled (1) & Part Mumber 701911 N EA
< - Manufacturer Info FPCCCE3 - (FUJITSU) S-|EE 1to Cart | ¥
By Contractor T - 2 | compare
Ace Technology Partners, LLC (6] p E CI{E g | rl g L.l '::] M
CTL (1) DA- SOLARIS WORKSTATION from Transource Computers ‘49,90 UsD
Transource Cope DA-SW-SOL.P I:: ':' rltrE Ct':' r EA
-SW-SOL.P - (Hitachi Data Syster - . - 1to Cart | ¥
By Catego H . :
e Filter results by supplier or category Price: Low to High  lest

Price: High to Low

e Sort by best match, part number,
price, etc..

e Easy lcons to show key SKU
information like radio active, recycled,

etc
N Y <




Product Comparison

PO WSCA = NASPO R@ Keli Hardcastle ¥ | Action Items | Notifications | ™ 0.00USD | @

eMarketCenter TR

(]
! - Shop / Shopping / Product Comparisons

" << Back to Search Results |
[add To Active cart v| Go
[ Select - r
| Add to Cart
ih. Qty _Add to Cart | aty _Add to Cart |
Product Details Ace Vision8AS EPEAT Gold Workstation, Quad Core AMD Fusion A5-3500, 4GB DDR3, Ace Wision8HS EPEAT Gold Warkstation, Core i3-2120, 4GB DDR3, 250GE SATA
B“ 250GE SATA HDD, A75, WINT PRO, DVD R/W, KBD, Mouse, 3yr Onsite WarrantyEg & HDD, H&7, WINT PRO, DVD R/W, KBD, Mouse, 3yr Onsite Warrantygs, 4
Catalog No. ACE-VISBAS-AB35-4G-WTP ACE-VISEHS-I321-4G-WTP
0 Price 890.00 UsD 702.00 UsSD
Contractor Ace Technology Partners, LLC Ace Technology Partners, LLC
Category Desktop computers Desktop computers
UoM -—-- -
Price per UOM 690.00 USD / unit 702,00 USD / unit
Product Size -

Price per Product
Size Unit -

Select units...

Category UNSPSC 43-21-15-07 43-21-15-07

e View similar options fast and easily with normalized product data

e Sort by price and other product attributes

e Assist in product selection with extensive product attributes

*NOTE: Product Compare works only with products HOSTED in the eMarketCenter




Favorites

WSCAW NASPO Kate Offerdahl ¥  Action Items |Z‘ Notifications
eMarketCenter

- Shop / Shopping / View Favorites ¥ [/ Favorites

Mave/Copy 1 Cell Phone Cover Folder Admin

(+) expand all (-] collapse all Results per page 20 ~ Total Favorites: 2 [+/Pagelof1|r|
edit | move/copy | delete | add to cart

= Personal Add non-catalog item...

i No personal folder available...

LG Compatible Protective Cover - Clear COSMOS2COVCL from Discountcell Inc % No Punchout Access
= Shared Part Number COSMOS2COVCL EA
(- cable Manufacturer Info COSMOS2COVCL - (WirelessXGroup) Mot Available

Cell Phone Cover edit | move/copy | delete

larger image

=

Naztech Vertex 3-Layer Cell Phone Covers - Red 11812NZ from Discountcell Inc Order from Supplier 2
Part Mumber 11812MNZ EA
Manufacturer Info 11812N7Z - (Naztech) edit | move/copy | delete

larger image

Find Favorite items much Manage Favorite items
more quickly with the and folders more easily,
split-pane interface without having to switch
tabs
.




Vendor Generated Quotes

Hewlett Packard Only)

WSCAHNASPO Kate Offerdanl ¥ ®Action Items |i| Notifications
eMarketCenter

! # Home / Shopping Home = / Home

[} What are you looking for? Everything - | Go ’
E_ jﬁ non-cataleg item | quick order  Browse: contractors | categories | contracts
[Manage Showcases]
|.||._ Keli's awesome Nevada UIT training environment. Hosted Catalogs-These vendors are searchable in the eMarket Center by keyword or by vendor ?
Welcome to our class!
o YoZACE cﬂ - Disc@untCell =R 0] KYOCERE LEXMARK
http://purchasing.state.nv.us
0 Click here for additional training or help “
TRANSOURCE ¥/.
S ey Quantum — kaeox@ -I0
il
Non-Catalog Item ? X
Enter Contractor \
or
contractor search

Product Description Catalog No.  Quantity Price Estimate Packaging

| | | | | EA-Each ¥

254 characters remaining expand | clear

Product Details

Saveand Close | Save and Add Another | Close | ‘ =
\




-

WSCA 7 NASPO el
eMarketCenter

Shopp

ing Cart

Jodi Gollehon v % Action[tems Notifications |I| W 118900USD Q

'™ Shop My Carts and Orders = Open My Active Shopping Cart = Cart - 1071856 - Draft Order

ﬁ‘ Shopp\ng Cart for jodi colizhon

Name this cart: |2013-12-17 Jjgollehondemo 01

Have you made changes?

@ | Hewlett-Packard Company moreinfo..

The itemn(s) in this group was retrieved from the supplier's website. What does this mean?

You can no longer access this item(s) on the supplier's website. What does this mean?

Line(s): 1,2, 3,4,5,6,7, 8,9 10,11, 12 13,

14, 15,16, 17

) Continue Shopping 17 Item(s) for a total of 1,189.00 uso

Proceed to Checkout s W

(= | = Help | ‘ Add Non-Catalog Item | | ‘ Empty cart Perform an action on (0 items seler:ted)...‘v

selectall [

Product Description

Item added on HP EIiteBook

Dec 17. 2013

Add to Favorites Part Number

Manufacturer

Mave to Another Cart
Add to Draft Cart or Pending PR/PO

Taxable

Revolve 810 G1 Base Model Tablet 4

CoB0ZAV
HP

B27164 more info...
Computer Equipment, Peripherals & Related Services change.

ode

r

Capital Expense -

Item added on

Win 7 Professional 64 OFFICE 810-U.S. - English localization -

Dec 17, 2013

Add to Favorites Part Number
[oreachors[v] Mot

Contract

Commadity Ci

Taxable

BOZBEAVEABA
HP

B27164 more info...
Computer Equipment, Peripherals & Related Services change..

ode

r

Capital Expense r

Unit Price  Quantity

Total [~

763.00 usD 1 763.00us0 |

EA

75.00 UsD 1 7500us0 [

EA

Use like any consumer-based shopping cart
feature to add, remove or edit quantity

Review and select any and all items needed
from multiple suppliers in one cart

Reinforce purchasing decision with clear
presentation of item(s)

~

m



Shopping Cart

S WSCA [E7 NASPO = e Offerdahl ¥ = Action It Notificatio
eMarketCenter

- Shop / My Carts and Orders / Open My Active Shopping Cart ¥ / Summary - 981096 - Draft Order

‘ Submit Purchase Order

v Shipping £ Billing | ternal Notes : ts | @ External Notes and Attachments | % Final Review SRR NI or

1) Return to shopping cart

1) Continue Shopping

& Once you have reviewed the details, you may continue by clicking the button at the top of the page. Ensure proper payment information has been included,
i.e. PCard or PO Number.

Order  Order Status | PO Preview Comments  Attachments  History

Summary Shipping Billing Contractor Info =2 2

Hide header Hide value descriptions

General ? Shipping ? Billing ?
Cart Name 2013-06-06 kofferdahl 01 Ship To Bill To
Description Attn: Kate Attn: Kate
Priori N | Public Health & Human Services WSCA

riority arma 2401 Colonial Drive 123 Main St
Assigned To Kate Offerdahl Helena, MT 59601 somewhere, MN 55555
Cart Created By Kate Offerdahl United States United States
System Ship To Code 00001V

Credit Card Info

Mo credit card has been assigned.

manage your cards...

/- Intuitive, guided checkout process analogous
to leading consumer eCommerce experience

View/edit by line iterm...
View/edit by line item...

e Ability to update ShipTo Address and include a
Purchasing Card

e Comprehensive history to track, report on and
\ identify usage trends and challenges / NS




T E—

* Contact us at:
# Jodi Gollehon (406) 444-7210; jgollehon@mt.gov
# Tom Hastings (406) 444-0338; thastings@mt.gov



mailto:jgollehon@mt.gov
mailto:thastings@mt.gov

